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It is necessary that Incident, Accident, or Unsafe Condition reports be filed whenever accidents,
incidents, or unsafe conditions occur on campus or off-campus involving South Dakota School of
Mines &Technology (South Dakota Mines) personnel, students, or property. If an employee is
involved in the incident or accident, the employee must also call the injury into the phone number
listed below.

Employee Report of Injury or Incident

1.

2.

3.

All incidents or accidents resulting in personal injury, during work related activities, to
employees must be reported to both your supervisor and the human resources department
within 3 days of the incident/injury. All reports must be completed within seven days of
the incident.

The First Report of Injury reports can be completed by calling 888.585.5075.

The human resources department is available to assist employees in completing the report.

Incident, Accident, or Unsafe Condition Reports

1.

All incidents, accidents, or unsafe conditions involving students, employees or the general
public that are tangible or intangible (for example, bodily injury, property damage, theft,
trespassing, etc.) must be reported as soon as possible.

The Incident, Accident, or Unsafe Condition report can be completed at the following web
address: https://sdmines.sdsmt.edu/cgi-

bin/global/adprotected/fs_update report.cgi?return=http://www.sdsmt.edu/campus-
services/environmental-health-and-safety/incident-reporting/&update=Y

The following areas are available to assist in completing the reports: Public Safety and
Environmental Health and Safety.

Automobile Accident Reports


https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsdmines.sdsmt.edu%2Fcgi-bin%2Fglobal%2Fadprotected%2Ffs_update_report.cgi%3Freturn%3Dhttp%3A%2F%2Fwww.sdsmt.edu%2Fcampus-services%2Fenvironmental-health-and-safety%2Fincident-reporting%2F%26update%3DY&data=05%7C02%7CJerilyn.Roberts%40sdsmt.edu%7C0ebaad16878f4d58c64108dcad85c80c%7C867083e60b14435f9b4e8be26f01d84e%7C0%7C0%7C638576037310300948%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=%2FlNsPaymr6jMixAd%2B%2FJ%2Fp5nE9WMfFp3zIffTF%2BqwnkY%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsdmines.sdsmt.edu%2Fcgi-bin%2Fglobal%2Fadprotected%2Ffs_update_report.cgi%3Freturn%3Dhttp%3A%2F%2Fwww.sdsmt.edu%2Fcampus-services%2Fenvironmental-health-and-safety%2Fincident-reporting%2F%26update%3DY&data=05%7C02%7CJerilyn.Roberts%40sdsmt.edu%7C0ebaad16878f4d58c64108dcad85c80c%7C867083e60b14435f9b4e8be26f01d84e%7C0%7C0%7C638576037310300948%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=%2FlNsPaymr6jMixAd%2B%2FJ%2Fp5nE9WMfFp3zIffTF%2BqwnkY%3D&reserved=0
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsdmines.sdsmt.edu%2Fcgi-bin%2Fglobal%2Fadprotected%2Ffs_update_report.cgi%3Freturn%3Dhttp%3A%2F%2Fwww.sdsmt.edu%2Fcampus-services%2Fenvironmental-health-and-safety%2Fincident-reporting%2F%26update%3DY&data=05%7C02%7CJerilyn.Roberts%40sdsmt.edu%7C0ebaad16878f4d58c64108dcad85c80c%7C867083e60b14435f9b4e8be26f01d84e%7C0%7C0%7C638576037310300948%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=%2FlNsPaymr6jMixAd%2B%2FJ%2Fp5nE9WMfFp3zIffTF%2BqwnkY%3D&reserved=0

1. If you are the driver of a state-owned vehicle on state business and there is an accident in
which your vehicle is involved, the only information you should make available is the
name, address, and phone number of our insurer, PEPL. State employees are expected to
promptly and properly report accidents, incidents, and/or unsafe conditions, as well as
claims made against the State of South Dakota, its officers, agents and employees. All
accidents involving a fatality serious bodily injury, or serious property damage should
immediately be reported to Claims Associates, Inc., the state’s claims adjusting service, at
their 24 hour emergency number, 1-888-430-2249. All accident reporting information is
located in the glove compartment of every state vehicle in accordance with Fleet and Travel
regulations.

2. An automobile accident notification card must be filed with Facilities Services or Public
Safety. These forms are in each vehicle and may be located with the vehicle registration
card on the vehicle's sun visor, in the glove box or in the key packet provided when the
vehicle is checked out.

Revision History: Jul. 1989; Facilities & Risk Management Department, December 2016;
EHS September 2022, September 2024

Reference: State of South Dakota Risk Management Manual, Section IV, Contracts 4-1, 4-2



