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» Define a topic area and establish committee
* Review the literature

* Develop and refine research question

* Develop and refine methods
Collect and analyze data

* Write up the results

« Get approval of document from advisor
e Get approval from committee

» Defenc
* Final revisions and submission

CURIOUS SMART TENACIOUS

Process is not as
linear as it appears!




i Manuscript
€2 , preparation

* Two style options

 Traditional
Thesis/Dissertation

« Compilation of Journal
Articles



https://www.blogs.hss.ed.ac.uk/pubs-and-publications/2015/12/18/speaking-to-the-crowd-the-challenges-of-turning-the-phd-into-a-book/
https://creativecommons.org/licenses/by-nc-nd/3.0/
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Traditional style

Title Page,
Abstract,
Acknowledgements,
Table of Contents,
List of Tables,

List of Figures,
Introduction

Theory and/or Literature Search
Methods

Results
Conclusions
Bibliography,
Appendices,

Vita.

Use one or the other. No

The SiS/Dissertation Styles hybrid styles are allowed!

Journal style

Title Page,
Abstract,
Acknowledgements,
Table of Contents,
List of Tables,

List of Figures,

Introduction to the full body of work
represented by the articles

e One or more journal articles,
e Conclusions including a summary of

conclusions from the articles and
implications from the work as a whole

e Bibliography of all references,
e Appendices (include documentation for

permission to reproduce published articles),
Vita.

Chapter titles and organization are flexible to accommodate differences in disciplines,
but these components should be present and recognizable.
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Previously published material

 What if | published a paper before it is included
INn my thesis/dissertation?

* Publishers usually assert copyright ownership of
papers they publish.

» Most readily give permission for the paper to be
reprinted in a thesis/dissertation, but it takes time.

« Documentation of permission must be included In
the first appendix of your thesis/dissertation

* Applies to accepted or published papers, not
submitted ones

CURIOUS SMART TENACIOUS



soury Thesis/Dissertation Writing Manual
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« Updated annually
» Use the current

version!

* Do not copy from old
thesis/dissertation

Do not use an online

source

« LaTex template

available

» Separate title page

template

SOUTH DAKOTA MINES

An engineering, science and technology university

Thesis and Dissertation Writing Manual
Academic Year 2020-2021

Graduate School of the South Dakota School of Mines and Technology

Table of Contents

B T o TSSOSO
1.1  Division of responsibilifies for preparing a thesis or dissertation
12  Wrating and defense procedures

2 Organization of the Thesis/Dissertation
21 Required compoments ... ...
22  Conventional or Joumnal style options

3 Guidelines on Use of Multi-author and Copyrighted Content
31 Multi-amhor COMEIE. e e e
32 Works anticipated for publication
33  Use of works previously published by others
34  Entire works previously published by the thesis/dissertation author

3.5 Works previously published by the thesis/dissertation author as co-author
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Thesis/Dissertation Format Checklist

Thesis/Dissertation Format Checklist

Global formatting requirements

Page layout
O Pages are standard letter size (8.5 by 11 inches) in portrait orientation
O All pages are one-sided
O The body text is double-spaced
O Paragraphs are indented
Margins
O 1.5-inch margin on the left, including the title page
O 1-inch margins on the top. bottom. and right
O Landscape and double-size pages have the same margins as portrait pages

Fonts
O Body text font is in 12-pt. Times New Roman or similar serif font
O The same body text font is consistently used throughout
O Figure/table captions are distinctive from the body text but at least 10 pt.
O No text 1s smaller than 10 pt.
O Headings clearly indicate the hierarchy

Page numbers

O Numbers appear in the upper right corner. 4" from the top and right side.

O The title page and copyright page are not numbered

O The front matter (starts with Abstract) is numbered using lower-case Roman numerals (1. ii. iii...)
O The rest (starting with Chapter 1) is continuously numbered with Arabic numerals (1. 2. 3...)

Figures and tables

Table/figure layout

O Centered on portrait pages with caption immediately above (tables) or below (figures)

11 e 1= b :
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* Title page margins are incorrect

* (use the template on the forms page!)

* Page number font doesn't match text font.

 Figures or tables list has long captions instead
of short titles.

 Journal-style chapter abstracts are missing or
not listed in Contents.

» Landscape page numbers incorrectly oriented.

Most common format errors

CURIOUS SMART TENACIOUS
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m The Title Page @ in
k The Influence of Process Pat

Manufacturing of 6061 Al

« Separate Word document By Lucws Bk

on Microstructure and Mechanical
M I N E s Properties of Cold Spray-Fricton Stir Processing Composite Additive

A Thesis submitted to the Graduate Division

» Use the template on the Forms ol et e rusemenss o e degos f

web site
 One for MS

Master of Science in Materials Engineenng and Science

Sonth Dakota School of Mines and Technology

 One for PhD (room for more Rapid Ciy: Soul Dkt
S I g n atu reS) Date Defended: November 21, 2022
. 1 . 5 i N Approved by

 Font needs to match thesis <:>
« Add more signature lines if =
needed but must be one page! Do Vb o

* Triple-check spelling, formatting, Depen o e e

etC . \{:ltenalsﬁEug;meenug & Science Program Coordimator — ;nre

.. %@Tﬁﬁfnﬁf Ifigé}mls and Metallurgical Engineering

» Check writing manual for -

Dean of Graduate Education — Manbeth H. Pnce, PhD. Date

unusual situations—Ilike your
department head is also a ,
committee member Lin

CURIOUS SMART TENACIOUS
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Who owns a thesis/dissertation?

* The ownership rights to theses and
dissertations created by students is
governed by SD BOR Policy 4:34 and the
SD Mines policy 1X-2.

 Students with questions regarding
Intellectual property, patents, and inventions
are advised to review these policies and
contact the SD Mines Office of Research
Affairs with questions.

CURIOUS SMART TENACIOUS


https://www.sdbor.edu/policy/documents/4-34.pdf
https://www.sdsmt.edu/About/Office-of-the-President/Docs/Policy-Manual/Research/Inventions,-Patents,-and-Intellectual-Property_pdf/
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 Students are encouraged to place a copyright
notice in every thesis or dissertation.

* The student must, as a condition of a degree
award, grant royalty-free permission to the
South Dakota Mines to reproduce, use, and
publicly distribute copies of the thesis or
dissertation.

Copyright

Copyright © 2017 by Koffee R. Bean
All Rights Reserved

CURIOUS SMART TENACIOUS
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* All revisions, edits, and proofreading are done
electronically.t

* You submit a final PDF copy to ProQuest.

* The Library obtains its electronic copy from
your ProQuest submission.

* The Library determines printing and binding
costs for its two archival copies and sends you
an invoice for payment.

Submission and reproduction

1 Unless you have a committee member who prefers paper.
2 For items larger than 11x17”, like maps, you must provide
enough copies.

CURIOUS SMART TENACIOUS



m What is ProQuest?
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* ProQuest Is a document archival and research
service

» Makes your work widely available to scholars
« Required for all theses/dissertations

* Does not cost you anything

* Unless you opt for additional services
« Copyright registration
 Open Access
 Ordering copies for yourself or family/friends

CURIOUS SMART TENACIOUS
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Archival copies

. 7 = L} Office of Graduate Education - South Dakom School of Mines and Technology
€ Liprary retains. e i soure

Thesis/Dissertation Library Order Form  "NE8

One unbound manuscript ok e e e e e T i
parties and submitted to the De Library. D and majar are far
their ovn electronic copies directly from the student, f desired

1 bound copy for circulation oo ety iy e st i D s e b

provided if finds are availahle to cover this charge

1 cd copy (in PDF format) e e

Mijor Professar (prins) Dept

Student Eamsil address
other than your SDSMET "mines” mail

« Payment is usually your responsibility oo

(TF you don’t know pour famre shipping address,
provide a cell phone mumber ar other relisble

Budget $200-$300+ depending on e et e S i

take care of distributimg the ordered copies to you, the department and the other Tecipients.

 document length, number of color pages, and e
number Of COpIeS Account Authorized Signanice Frint Name Date _;c?opu'_u " accouss index

ADDITIONAL BOUND COFIES:

Sometimes grants will pay the cost o b e e B
Contact the Devereaux Library for a cost 5= o s

D Major prg f sor, check here if yo allovwing the smdent to request a 12-month embarge for the purpese o
0 ommf ublicarion. This option is ava !‘?zn'rmcw f dcferue was pi bﬁ nd the work was not declared Restricted.
estimate
Mzjor Professor Signature Frint Name Date # copies account index
[—y

« Additional bound copies may be required by: === == me e s

TOTAL COPIES: Bound 1 Unhound
Normally copies are priated fom the electrorsc fle subnnited Students may; if they wish, provide copses f they meet Library
epar l I len requirements for paper zad printng Flease comsult with the Libeary for specifications before choosing this aption
[

l:‘rmmwfmqg (ommber) copies to the Library. Sigmed:

Major Professor The Library Order Form

Industrial partners or funding agencies

CURIOUS SMART TENACIOUS



vy Keeping reproduction costs down
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* To reduce the library charges:
 Avoid color except when absolutely necessary
« Consider providing long tables, computer code, or
photo libraries as electronic files instead of printed
appendices
 Ordering personal copies (optional)
« Can be ordered from Library or ProQuest

Library is usually cheaper if document is less than 200
pages and contains few color pages.

Library can include large items like maps in the binding

ProQuest is usually cheaper if document is more than 200
pages or contains many color pages

ProQuest has size and hard/soft cover options
Grants/departments cannot cover cost of personal copies

CURIOUS SMART TENACIOUS
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Process overview

« Schedule target defense date with committee

E

Revise document as committee requires

Committee signs title page to approve revisions

Dean reviews the abstract and does a proofreading check

* You make final corrections

 You upload the final digital file(s) and pay for printing/binding

* Major professor approves document | %“

« Committee approves document "”J!E %

« Schedule defense with Grad Office "Tw;fu_;; 3;

 Defend %*1., ‘!‘
o —

CURIOUS SMART TENACIOUS
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Give draft to your major professor for review and approval March 8

Give draft to your committee for review and approval to defend, and  March 22
to the Grad Office for the format check

Turn in your Defense Scheduling and Approval form with your April 6
committee’s signatures

Defend April 13
Defenses may not be held November 23 to December 14

Complete requested revisions from committee and submit to Grad April 27
Office for the Final Review

Upload documents to ProQuest, pay for reproduction, and submit May 5
Checkout Sheet

CURIOUS SMART TENACIOUS
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Tips on Committee Scheduling

« Contact your committee early in
your final semester to check their .
availability. s | &

« Set a target date weeks ahead of
time, even if your document is not
done yet

* Be mindful of holidays and term
start/end dates

* Don’t overload your committee
with members

* Deadlines are minimums! Try to
allow extra time.

Ad P s,

CURIOUS SMART TENACIOUS



s'o'u!H Getting approvals V
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* Allow two weeks for reviewers to do their work

 Your draft should be as good as you can make it

* |t MUST be complete. No missing chapters, abstracts,
references, etc.

* Review Grad Office formatting requirements
* Proofread and edit; get help if you need it

« Major professor must approve it before you send to the
committee/Grad Office

« Committee must approve it as defensible before you
can formally schedule the defense with the Grad Office

» Check preferred review format for each member (paper, Word,
PDF)

CURIOUS SMART TENACIOUS
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Avoid the trap

This Photo by Unkn Author is licensed under CC B

» Typically 1/3 of students who apply to graduate
do not finish in the same semester.
« Writing not finished in time
« More substantial revisions than anticipated

 Allow 8-10 weeks from final draft to completion
« Fall: give to major prof by mid-October
* Spring: give to major prof by spring break

« Committees should NOT permit the defense to
go forward unless the document is complete
and the work sound

CURIOUS SMART TENACIOUS


http://pngimg.com/download/28457
https://creativecommons.org/licenses/by-nc/3.0/
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Be smart...and realistic

"DEADLINE

This Photo by Unknown Author is licensed under CC BY-NC-ND

* |f you do not meet the deadlines, you must pay for
for at least 2 credits the next semester.

 Allow enough time

 Afirst draft is rarely ready for the committee. Plan extra
time if your major professor has not already reviewed
substantial portions of your work.

 The committee is NOT obligated to perform high-speed
reviews because you are pushing the deadlines.

 The committee should NEVER agree to review or hold
a defense with a partial document!!

Hope is not a strategy

CURIOUS SMART TENACIOUS



https://loonylabs.org/2021/05/02/the-first-major-deadline/
https://creativecommons.org/licenses/by-nc-nd/3.0/

m Grad Office format check
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yout

: Th IS reVI eW IS a CO u rtesy to Pages are standard letter size (8.5 by
fl N d fo 'm at'“ N g errors yo U All pages are one-sided

The body text is double-spaced

m | g ht h ave m |Ssed Paragraphs are indented

s

° It ensures the tltle page |S 1.5-inch margin on the left, incluclinT

1-inch margins on the top. bottom. a

ready and free of errors E andscape and double-size pegesil
* Itis NOT instructions on how e
to form at—th ose are alre ady Figure/table captions are distinctive

No text 1s smaller than 10 pt.

p rOV| d e d to yo u Headings clearly indicate the hierarc

numbers
° Numbers appear in the upper right ¢
C h eC k yo u r Own d OC u m e nt The title page and copyright page ar«
C arefu I Iy usin g th e fo rm at The front matter (starts with Abstrac

The rest (starting with Chapter 1) is

checklist BEFORE submitting . and tables

CURIOUS SMART TENACIOUS



m Scheduling

SOUTH

DAKOTA the dEfense

MINES

 Schedule room and time
* If using Zoom, ask your

advisor to set up a

session and email the

link to Grad Office

 Declare whether thesis

IS restricted

» Get committee approval

Form is due to the Grad
Office at least 5 business
days prior to defense!

CURIO

Office of Graduate Education - South Dakom School of Mines and Technology SOUTH
DAKOTA
Defense Approval and Scheduling Form MINES

Dear Student Select a date/time when your committee members can attend and reserve the room for your defense.
(Your department’program secretary is a great resoures for avadlable room informaton )
*  Your defense may not be scheduled during the period besween the defense deadline and the last day of finals.

®  This form must be completed and received in the Office of Graduate Educaton (C 2201) NO LESS THAN FIVE
WOBRKING DAYS before the scheduled time of the defense.

Frint Sudent Name: Stodent TTY

Frogram I:II\-IS thesis defense |:|P]1D dissertation defense
Time {inchade am/pm) ofn___ | | | | | |

Diay of week. Month Day Year
Eoom of the Bulding

Do any of the followng pertuin to this thesis/dissertation: (1) it contains patentible content; (2) 1t 15 subject to export contrel
under ITAF or EAR; ar (3) it 15 covered under an existing propristary or non-disclosure agreement? If you are unsurs,
please discuss with your major professor before answening. |:|ch I:IND

If you answered Yes, the Office of Research Affairs (OH 102) mmst complete the Restricted Thesis/Dissermation Declaration
below. A restricted defence is not sanounced to the campus comaommity, and the thesis/dissartation documents will be held
in the Hbrary unsl the specified release date.

BRestricted Thess/Dissertation Declaration (to be completed by the Office of Research Affasrs)
This DLS I:Iu not  arestricted thesis/dissertation. Belease date of restricted:
[

Signature of designated official (Print Mame) Date

Comumittes approvals:

I have reviewed this thesis/dissertation and verified that it appesrs to be 20 scceptable manuscnipt in tecms of technical
quality and proper expression and usage in Amencan Standard English. | Your are encoumged fo provade writen comments
to the student smmediately folloving pour retrers, so that the student may work on revisions pror fo the defense )

%M&s&w Signanie (Print Name} Date
Graduare Represantarive Signanwes {Print Mams) Date
[— ]

Committee Member Signature (Print Name} Diate
—

Commitiee Member Signahire (Print Name} Date
[

Committee Memher Signature (Print Name) Date
[

Committee Mamber Signatire (Print Name} Diage
—

Commitire Member Signature (Print Name} Diate
Revised 82020 Graduate Office Use:
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Declaring a restricted thesis

e Athesis is a public document unless declared otherwise.
 Allow extra time if you need to meet with Research Affairs

and get their approval for the restriction.

Do any of the following pertamn to this thesis/dissertation: (1) it contains patentable content; (2) it 1s subject to export control
under ITAF or EAR; or (3) it 1s covered under an existing propnetary or non-disclosure agreement? If you are unsure,
please discuss with your major professor before answermg.

‘es

No

If you answered Yes, the Office of Research Affairs (OH 102) must complete the Restricted Thesis/Dissertation Declaration

below. A restricted defense is not announced to the campus commumnity, and the thesis/dissertation documents will be held
mn the library until the specified release date.

Restricted Thesis/Dissertation Declaration (to be completed by the Office of Research Affairs)

This

15

-

Signature of designated official

isnot  a restricted thesis/dissertation.

Release date if restricted:

(Print Name)

Diat=

CURIOUS

SMART

TENACIOUS
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* You may delay release of the document for up
to 12 months for the purpose of journal
publication

* Does not require a restricted thesis declaration

* DOES require your advisor’s approval on the
Library Order Form

» Specify the delay when submitting to ProQuest

* Don’t use this option unless you really are
planning to publish the paper(s).

Embargo for journal publication

CURIOUS SMART TENACIOUS



vy COmmittee approvals
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« Committee must have time to review the document
and declare it defensible before you can schedule.

I request to defend on

the date specified above: Student Signature

Date

Committee approvals:

I have revicwed this thesis/dissertanon and verified that it appears to be an acceptable manuseript in terms of technical
quality and proper expression and usase in Ameonican Standard Enslish. ( You are encourased to provde written comments
to the student immediately following your review; so that the student may work on revisions prior to the defense.)

Major Professor Signature (Print Name) Dats
Graduate Representative Signature (Print N ame) Date
Committee Member Simnature (Print Name) Date
Committee Member Simnature (Print Name) Date
Committee Member Simnature (Print Name) Date
Commuttee Member Simnature (Print N ame) Diate
Commuttee Member Simnature (Print N ame) Diate
CURIOUS SMART TENACIOUS

committee signatures
should match program
of study




1]
vy Defend

DAKOTA
MINES

* The defense is the final exam of your degree

* Typically a 30-60 minute presentation, open to
the public,

 Followed by an oral examination by your
committee In private

» A defense report is sent to the Grad Office by
your Grad Div Rep.

CURIOUS SMART TENACIO



<oury HOW your defense is evaluated
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Part I. The undersigned have conducted the defense examination for the above-named candidate for the degree
specified and have judged that the candidate | ]has [ ] hasnot demonstrated competence in the discipline.

Checking “has not® requires that the candidate must repeat the oral examination in addition to any revisions indicated in Part II.

Part II. In addition, the undersigned have reviewed the thesis or dissertation and determined that (select one)
[ _1 The work 1s accepted wmith minor correchons and requires no further commitiee review.
If this option 15 checked, the commuttee can immediately sign the title page to indicate acceptance of the document, with the

understanding thar the student will complete any munor style and grammatical corrections mdicated by the commuttee before the
document 1z submutted to the Graduate Office for final checkout.

[ _1 The work 1s accepted with revisions that require review by the commitiee. 70% of defenses

The revisions may alfect the grammar, stvle, format, structure, or organization of the work but do not fundamentally alter the data
collected, the mterpretation of the results, or the conclusions. They may include addressing frequent 1ssues wath grammar or styls, re-

RIItng or expanding exising sections, creatng new tables/ fzures, or revising existing tables/foures. The committee believes that the
revisions could reasonably be completed within 5 weeks of full time effort. Affer revisions are completed, comrmuttee members sigm
the thesis or dissertation atle/siznanure page as certificanion that the revisions have been done to their satisfaction.

[ _]1 The work requires substanhal revisions and all or part of the defense must be repeated. A0S

Substantial revisions fundamentally alter the organization, structure, data, methods, interpretation, or conclusions of the work, or involve
extensive revisions expected to take more than § weeks of full-time effort, They include adding new chapters or long sections, collecting
additronal data, reanalvzing data, reinterpreting results, or rewriang more than ~20% of the work. The commuttes has the latitude to
determine the length and formar of the re-defense appropriate to the gpe and scope of the revisions, from a simple commutiee meeting
to a full re-defense, Regardless of format, however, the re-defense must be scheduled with the Graduate Offfce.

If a re-examination and/or a re-defense 1s required, what 1s the anticipated date?

CURIOUS SMART TENACIOUS
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« Complete revisions and get committee to
approve the final document

« Grad Office will obtain title page signatures from
your committee with DocuSign

» Upload the document for a final review by the
dean

 Make any last corrections and submit the PDF
to ProQuest

« Submit Library Order Form and pay for copies
« Complete Graduate Student Checkout Sheet

Be sure to return keys and schedule a lab walkthrough
before you leave campus. You can do these early.

Post-defense steps

CURIOUS SMART TENACIOUS



<oury I hesis/dissertation approval
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« Committee signatures on the title
page indicates approval and
acceptance of the final copy

* The Grad Office will collect the
signatures in DocuSign

« Grad Office will email when you
are cleared to upload your
document for a final review by the
Dean.

» The Dean signs when the final
review Is passed.

« The Grad Office will send you the
completed title page to include with
your upload to the Library

CURIOUS SMART

DocuSkan Envelope I0: 45894 1E2-ACDI-43AF-BEBE-EECATMFECE

HYDROLOGIC AND ECOLOGICAL DROUGHT IN A SEMI-ARID REGION
OF THE NORTHERN GREAT PLATINS, USA

by
Charles Jason Tinant

A dizserration submitted to the Gradnate Division
i parual folfillment of the sequisements for the degzee of

Doctor of Philosophy in Crvil & Environmental Engineering

South Daketa School of Mines and Technology
Rapid City, Sonth Dakota

Date Defended: July 7, 2020

Apprarad by
[T 7/24/2020 11:28:08 AM MDT
Seeft 1 Franr
iﬁﬁz Professor — Scott J- Eenner, FuD | Date

—Depagment of Civil and Environmental Engineesng

f24/202 L11:44: AN M
| Cotfer 'S:Lu‘-.rl.l‘ 7/24/2020 | 11:44:06 AM MDT

Gradnate Divizion Representative —J. Foster Sawyer, FhD., Date
ADegastment of Geology and Geological Engineenng

| G Aecediand 7/24/2020 10:45:24 AM POT
ST Boediae

Committee Member — Suzette B. Bucckhard, Ph D, Diate

Department of Civil and Environmental Engineering,
Sonth:Daker State Unmwersity

Committee Member — Eyle A. Candle, FhD., Doate
Diepaciment of Mathematics

Fiur MLsew

B/7/2020 | 11:21:45 AM MDT

8/13/2020 33127144 AM POT

Commiree Member — Peter B Nelzon, PhD., Date
Department of Bislogical Sciences: and Environmental Smadies,
Amswessiim of Mane
ol L 8/13/2020 Ei54141 AM MDT

| .,'lwt': i,
\

Department Head — James J. Stone, PR D, Date
~Brepartment of Civil and Environmental Engincering

\,

9/7/2020 | 10:10:06 AM MDT

Dean of Gradnate Edneation — Masibeth H. Price, Ph D | Date

TENACIOUS



!,’U!H Final review by the Grad Office ‘
Y. \
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Proofre%diné
» Abstract review
 Full review for content, style, grammar, etc.

* Proofreading check
« 2-3 randomly selected pages will be proofread

« Document will be returned for corrections if more
than 4-6 errors are found in the check

 Correct the entire document and resubmit

e |f the check is failed a second time (different
random pages), you will need your advisor’s
consent for final submission

CURIOUS SMART TENACIOUS



m Checkout

SOUTH
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e Certifies that

 Your project is complete
* You have met your

responsibilities to ensure
proper disposal of hazardous

materials

* You have returned your keys
OR signed a volunteer form

* You can start checkout while

waiting for committee
approval or final review

CURIOL

Office of Craduate Education - South Dakota School of Mines and Techaclogy m
Non-thesis studsnts: Email to CradOfice@sdemt edn. Thesis/PhD students submit in DL SOUTH
DAKOTA
Check Out Sheet for On-Campus Graduate Students MINES

Your major professor must first complete Section A. Additional sections should be completed as dictated by the
entries in Secton A 2. Deliver to the Graduate Office after all required signatures are completed.

Print Student Mame IDs

Degree Program:- Semester of completon

Section A: To be completed by the student’s msjor professor/advisor

1. Degrae researchfproject completion: Flease check one:

|| Student is & non-thesis student and has o project to complets

|__|Smdent is a non-thesis smudent and has completed the final project requirements
|| Smudent completed a thesis/dissermuon; OK to change NP grades to 5

2. Smdent is remaining enrolled to complets another degres: |:|".‘L'n:s |:|No
If No, _please check all that apply:
Student has been issued keys (Section B mmst be completed)

Smudent has heen using laboratory facilities (Section C must be completed)
I:l Meither of these items applies
List labs:
[
Signature of Major Professor Frint name Date

Section B: To be completed by the Facilites and Risk Manage Office or Human Resources

DThc Facilities and Risk Management Office (Facilities Building) certifies that this stadent has returned any
tuilding and room keys issued to humther

OR
|:| Human Resources cernfies that this stadent has submired a Volunteer Work Agreement for continmed access
to campus buildings, rooms, or labs.  hitpe/ieee sdemt adu/campus-sermcashiman-resote casdocsvo hnntaes ek -ag f
[

Signature of certifping official Frint name Date

Section C: To be completed by the Campus Enviro tal Heslth and Safety Manager

Smdear To get this section completed, you will need to arrange an appointment for a lab walk-through by emailing
Margares Smallbrock@sdsmt edu. The socner you make this appointment, the beter.

The Campus Environmental Health and Safety Manager certifies that this student has cleaned his/her laboratony
space and properly disposed of all chemicals or hazardous waste.
[

Signatwre of certifying official Frint name Date

Reminders for the Student
I have completed the Placement/Post Graduation survey: https: (oo surreymenk ey com/sMVMTWEB TV,
FhD students only: [ have completed the Survey of Earned Doctorates for the Natnonal Science Foundation.
https:{'sed-ncses.org
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D2L will lead you
through the entire
process using a
Checklist.

Document and form
submissions will be
collected in D2L
dropboxes.

You should see this
course appear in D2L
by the 3 week of
your final semester—
contact Grad Ed if you
don’t.

AAN A ANANNNE

D2L will lead you

m SOUTH DAKOTA MINES

Course Home Content

Fall 2022 Thesis and Di... 888

Assessments v

—® @ ) ) ;
8 @, lr Maribeth Price

Quick Eval Communications v Resources v Help v~ More v

Fall 2022 Thesis and Dissertatidn Submission

SDSMT Getting Started
Office of Graduate Education
GradOffice@sdsmt.edu

Rachel Howard
Rachel.Howard@sdsmt.edu

Dean Maribeth H. Price
Maribeth.Price@sdsmt.edu

Graduate Education Deadlines
Standards of Conduct

Copyright Basics

SDSMT Course Info v

Fall 2022 Thesis and Dissertation Submission

Click here to open the Checklist and get started!

submission should be directed to
out graduation or commencement

Questions about thesis/diss
Stephen.Detlefs@sdsmt.edy

should be d# ward@sdsmt.edu

All references t Mountain Time Zone.

News

What is this course? «

Posted Jul 27, 2022 1:00 AM

CURIOUS SMART

TENACIOUS



vy D2L checklist sample

DAKOTA
MINES ALATATATATATATATATATATATATATATATATATATATATAURETER RN

These steps describe what you need to do to schedule and hold your defense.

|'_~| Submit your document to the committee

Due at 4:30 PM on Tuesday, November 2, 2021 Due dates

Your committee must review your document to deté&fmine if it is complete and defensible
(appears to be a sound technical and well-written document). Your major professor will let
you know when you are approved to submit it to your committee. Follow their instructions as
to how they would like to receive it. Allow two weeks for the committee to complete its
review.

| | Submit your document for a format check by the Graduate Office

Due at 4:30 PM on Tuesday, November 2, 2021

Submit your document as a Word (preferred) or PDF document to the Grad Office
format check. You should have already used the Thesis/Dissertation Format Ch
make sure the document is correctly formatted, but we will ensure that you didn't
anything.

Open the Format Check Submission dropbox Dropbox Ta1&hs carefully.

| | Prepare and upload your title page

Due at 4:30 PM on Tuesday, November 2, 2021

CURIOUS SMART TENACIOUS



!,'U!H Submitting items to the Grad Office

DAKOTA
MINES

® SmeISSIOnS are made |n Dropbox |‘_f| Format Check Submission s ? ?ﬂ
folders

[ | Title Page Submission w '?

« Each folder has detailed instructions
° Some folders are not V|S|b|e unt” you |:| Defense Scheduling Form Submission  we

have completed previous steps

« Each submission is graded with a
rubric so you can see where you are

« D2L is NOT used to submit to your
major professor or committee--you
must do that on your own

Title Page Rubric
PR . . . .. Critey”
Criteria Completed Signed by committee Sent to committee Ready to use Meeds revision Score >
Title 10 points 8 points & points 3 points 3 points /10
Page All title page Title page has been Title page has been Title page is free from Title page is not yet
Progress signatures are signed by the sent to the committee errors and ready to free of errors and
completed. committee and the for signatures. use. ready to use
program head.
3
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* You can use the
Grades page in D2L to
keep track of how you
are doing.

* When you reach
60/60, you are done!

Course Home Content Assessments w

Communications w

Grades ‘ Grades

Quizzes
#, Add to ePortfolio
= Dropbox
Self Assessments
Grade Item
Attendance
Format Check
Surveys
Title Page
Checklist

ing
Defense Scheduling Class Progress

Summer Defense Petiti Video Assignment

Final Review

ProQuest Submission

N Checkout Sheet

CURIOUS SMAK I IENACIUUD

Paints



m Do you understand the difference between deadlines and due dates?
<oury Graduate Education Deadlines

Graduate Education Deadlines SOUTH
for thesid MS and PhD students EqusT A

Official Graduate Office Deadlines for the 2022-2023 Academic Year

Steps (with recommended completion dates) and Fall Spring Suminer
Deadlines (must be completed on time) 2022 2023 20231
Earn your Admission to Candidacy for PhD One yedr before defense date

Apply for graduation 9/1/2022 1/18/2023 1/18/2023
Submit thesis/dissertation to committee for review and to Grad 11/1/2022 3/22/2023 6/17/2023

Office (via D2L) for preliminary format check
(The major professor must review it first and give student pernuission to
submit it to the committee and the Grad Office.)

Last day to submit defense scheduling form ** 11/15/2022 4/6/2023° 6/30/2023
Last day to hold defense 1 11/22/2022 4/13/2023 7/7/2023
Defense blackout period (no defenses may be held) 11/23-12/14/2022 4/14-5/5/2023 | 7/8-7/28/2023
Submit electronic thesis/dissertation to D2L for Dean’s final 12/5/2022 4/27/2023 7/20/2023
review and signature

Submit digital thesis/dissertation to ProQuest for final processing 12/9/2022 5/2/2023 7/24/2023

and payment for printing/binding

Last day to submit Checkout Sheet for Graduate Students * 12/14/2022 5/5/2023 7/28/2023
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* Defenses may not be held between the
defense deadline and the end of finals week

* If you miss the defense deadline, you will NOT
be eligible to graduate that semester. No
exceptions.

* All revisions and final checkout should be
completed by the last day of finals, or you may
be required to register for another semester.

Graduation eligibility

CURIOUS SMART TENACIOUS



Finishing in the summer

ASLLALEAAAANLLEEAARLALLLLLLLALLARANALALANALAAALNNNANANN

* Not recommended because
* Faculty are not on contract and may be unwilling
* Faculty are often busy or traveling

* Getting reviews and signatures is extra
challenging

e Summer deadlines come quickly!
* Last day to defend comes in early July

\\\ e Last day to submit final copy is mid-July
\\ * A petition is required to defend in summer
e * Helps you avoid unnecessary expense

* Helps ensure your success

e Submit by April 7, the spring defense scheduling
deadline

RIOUS SMART TENACIOUS



Graduation and
Commencement

Smile, you earned it!
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Commencement policy

« Graduation and commencement are different things

« Graduation
* You complete all requirements by the deadline
» Degree is awarded in the semester of completion
* You must remain registered until graduation

« Commencement
* You walk and are listed in the program
« May occur in a different semester than graduation

« MS summer grads may petition to walk in May or may
walk the next December

* PhD students MUST defend successfully by the deadline
to walk and be hooded

CURIOUS SMART TENACIOUS
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* You must pass the defense before the defense
deadline to participate in commencement
« Substantial revisions category may not participate

 Summer MS graduates may walk in spring IF
they have an approved summer defense
petition
* PhD candidates do not have this option

To participate in commencement

. Your family and friends should not purchase
“, airline tickets to attend graduation until you are
& 4 _
- . SURE that you will be done. If they already
‘ bought tickets, make sure you GET DONE.

This Photo by Unknown Author is licensed under CC BY-NC CURIOUS SMART TENACIOUS


https://freepngimg.com/png/1023-plane-png-image
https://creativecommons.org/licenses/by-nc/3.0/

SOUTH
DAKOTA
MINES

PhD hooding ceremony

* Hooding Is performed by
major professor and the
Graduate Dean

* Hooding practice at the
Civic Center the day
before commencement

CURIOUS SMART TENACIOUS



m https://www.sdsmt.edu/Academics/Graduate-Education/Grad-Ed-Forms/

south  Questions?

DAKOTA
MINES ASHALHLLHALHLLHLLHL1HLHLELHLALAL1HLHALLALHELHA1R801 0080000080 RRRNNN
Academics

Academic Catalog Online

Academic Calendar Graduate Ed Ucation

Graduate Education

Office

South Dakota Mines

Attention: Graduate

Education, Mail stop C2201
xety 501 East St. Joseph St.

DOCTORAL - Rapid City, SD 57701-3995

PROGRAM
OG = ..(605) 355-3468
™% Graduate Education

Academic Departments
Academic Streaming Video
All Degrees

Cocurricular Programs
Department Advisory Boards

Devereaux Library

Events and Qutreach
Exams and Testing
Faculty

Graduate Education

How to Apply

Academic Programs
Contact the program

Acad.en'.iic Catalog Wo rkShOp slides and coordinator of the
Adm!ssmns : program you are
Admitted Students videos are here = = interested in, and then
Current Students ; apply orlwline.
FAQ

Form

Funding
g"l',i'fe Frogs Writing manual and
olicies
Fusttion andGats forms are here " W RESEARCH @ SD MINES

Hardrocker Success -
Navigate

Réquest In'f'o

g g— m 1 1 .


https://www.sdsmt.edu/Academics/Graduate-Education/Grad-Ed-Forms/
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